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Exhibit 1 
Notice of Program Evaluation, EPA Records Request, and Audit 

Schedule, dated December 16, 2011 
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Exhibit 2 
WSDOT Response Inventory –  

Part 1 submitted January 17, 2012,
Part 2 submitted January 30, 2012, and

Part 3 submitted February 16, 2012 
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Inspection Questions for Stormwater Treatment and Flow 
Control BMPs 

 

Detention Ponds 

Is there an excess amount of Litter? Yes/No 

Are noxious or nuisance weeds present? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Does this pond have a berm? Yes/No 

Does the berm show signs of erosion? Yes/No 

Are rodent holes evident in the pond berm?  Yes/No 

Has any part of this pond settled?  Yes/No 

Does tree growth interfere with operations of the pond? Yes/No (Help text 
for this question “Check all berms, spillways, access roads, inlets and 
outlets”) 

Are there 2 layers of rock present at the emergency spillway? Yes/No 

Is the inlet or outlet pipe clogged?  Inlet/Outlet/Both/No 

Is the liner visible? Yes/No 

Is this facility showing signs of erosion or scouring?  Yes/No 

Is there potential for continued erosion and scour? Yes/No 

Are there any Beaver dams? Yes/No 
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Bioinfiltration Ponds and Basins 

Is there an excess amount of Litter? Yes/No 

Are noxious or nuisance weeds present? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Does this pond have a berm? Yes/No 

Is the berm dividing cells level? Yes/No 

Are rodent holes evident in the pond berm?  Yes/No 

Is this facility showing signs of erosion or scouring?  Yes/No 

Is there potential for continued erosion and scour? Yes/No 

Is there a berm? Yes/No 

Is water flow evident through pond berm? Yes/No 

Are there 2 layers of rock present at the emergency spillway? Yes/No 

Does little or no water flow through rock filters during rainstorms? Yes/No 

Does tree growth interfere with operations of the pond? Yes/No (Help text 
for this question “Check all berms, spillways, access roads, inlets and 
outlets”) 

Is sediment accumulation greater than 6 inches? Yes/No 

Is the inlet or outlet pipe clogged?  Inlet/Outlet/Both/No 

Is standing water still present in the infiltration pond 3 days after the last 
rain event? Yes/No 

 

�
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Wet Pond and Constructed Wetlands 

Is there an excess amount of Litter? Yes/No 

Is the first cell empty of water, or does not hold water? Yes/No/Does Not   

Are noxious or nuisance weeds present? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Are rodent holes evident in the pond berm?  Yes/No 

Has any part of this pond settled?  Yes/No 

Is there a berm? Yes/No 

Does the berm show signs of erosion? Yes/No 

Is this facility showing signs of erosion or scouring?  Yes/No 

Is there potential for continued erosion and scour? Yes/No 

Does tree growth interfere with operations of the pond? Yes/No (Help text 
for this question “Check all berms, spillways, access roads, inlets and 
outlets”) 

Is the inlet or outlet pipe clogged?  Inlet/Outlet/Both/No 

Is sediment accumulation greater than 6 inches? Yes/No 

Add for Wetlands only 

Is vegetation healthy and growing? Yes/No 

Is there evidence of invasive species? Yes /No 

Has sediment accumulation reduced pool volume? Yes/No 
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Infiltration Trenches 

Are noxious or nuisance weeds present? Yes/No 

Does tree growth interfere with operations of the pond? Yes/No (Help text 
for this question “Check access roads, inlets and outlets”) 

Is the inlet or outlet pipe clogged?  Inlet/Outlet/Both/No 

Is this facility showing signs of erosion or scouring?  Yes/No 

Is there potential for continued erosion and scour? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Is the flow spreader uneven or clogged? Yes/No 

Is there an excess amount of Litter? Yes/No 

Is there evidence of sediment in the trench? Yes/No 

Does the sediment trap have greater than 50% of storage volume 
remaining? Yes/No 
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Closed Treatment Systems (Tanks/Vaults) Inspection 

Are there any blocked or damaged vents? Yes/No 

Does sediment depth exceed requirements for the storage area of 
vaults/tanks? Yes/No (Help text for this question “Sediment not to exceed 
10% of ½ the storage vault”) 

Is the pipe properly grouted and secure? Yes/No 

Are cracks present and is there evidence of soil entering the structure? 
Yes/No 

Is the feature structurally sound? Yes/No 

Is any part of the tank/pipe bent out of shape? Yes/No 

Is the cover missing or damaged? Yes/No 

Is the ladder safe? Yes/No/NA 
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Control Structure/Flow Restrictor Inspection 

Does sediment/trash/debris exceed 25% of the sump? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Is structure securely attached to manhole wall? Yes/No 

Is structure in an upright position and is plumb? Yes/No 

Are connections to outlet pipe watertight and show no signs of rust? 
Yes/No 

Are holes, other than designed holes, observed in the structure? Yes/No 

Is cleanout gate missing or damaged? Yes/No 

Can the cleanout gate be moved up and down by one maintenance 
person? Yes/No 

Does the cleanout gate have rust over 50% of its surface area? Yes/No 

Is the orifice plate not working properly? Yes/No 

Is trash/debris/sediment/vegetation blocking the orifice plate? Yes/No 

Is trash/debris/vegetation in the control device? Yes/No 

Is the cover missing or damaged? Yes/No 

Is the feature structurally sound? Yes/No 

Is the pipe properly grouted and secure? Yes/No 

Has the structure settled creating a safety/function problem? Yes/No 
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Debris Barrier/Trash Rack Inspection 

Does trash or debris plug more than 20% of the opening in the barrier? 
Yes/No 

Are bars bent out of shape? Yes/No 

Are bars or entire barrier missing? Yes/No 

Is barrier attached to pipe? Yes/No 

Are bars loose? Yes/No 

Is rust causing over 50% deterioration to any part of barrier? Yes/No 
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Energy Dissipaters Inspection 

External: 

Are there at least 2 layers of rock above soil? 

Does accumulated sediment exceed 20% of the depth of the dispersion 
trench? Yes/No 

Does water sheetflow along trench? Yes/No 

Are 50% of the pipe perforations plugged? Yes/No 

During a storm event does water flow out of the top of the distributor? 
Yes/No 

Is water likely to cause damage? Yes/No 

Internal: 

Has the structure dissipating flow deteriorated, making the structure 
unsound? Yes/No 

Does the top slab have holes/cracks greater than 2 square inches? Yes/No 

Is the frame flush on the riser and/or no firmly attached? Yes/No 

Is the feature structurally sound? Yes/No 

Is the pipe properly grouted and secure? Yes/No 

Has the structure settled creating a safety/function problem? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Is the cover missing or damaged? Yes/No 
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Biofiltration Swale 

Does sediment depth exceed 2 inches? Yes/No 

Does sediment depth create uneven sheet flow? Yes/No 

Does water stand in swale between storms? Yes/No 

Is the flow spreader uneven or clogged? Yes/No 

Have areas eroded or scoured? Yes/No 

Does a small quantity of water continually flow through the swale? Yes/No 

Is grass sparse or bare? Yes/No 

Is grass greater than 10 inches? Yes/No 

Is noxious or nuisance vegetation present? Yes/No 

Is the inlet/outlet pipe clogged? Yes/No 

Have trash and debris accumulated on the facility? Yes/No 

Are gas/oil or other pollutants present?  Gas/Oil/Other/No 

Add for wet swales only: 

Is water retained to a depth of about 4 inches during the wet season? 
Yes/No 

Is wet land plant growth poor due to crowding by cat tails? Yes/No 
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Vegetated Filter Strip 

Does sediment depth exceed 2 inches? Yes/No 

Does sediment depth create uneven sheet flow? Yes/No 

Is the flow spreader uneven or clogged? Yes/No 

Have areas eroded or scoured? Yes/No 

Is grass sparse or bare? Yes/No 

Is grass greater than 10 inches? Yes/No 

Is noxious or nuisance vegetation present? Yes/No 

Have trash and debris accumulated on the facility? Yes/No 

 

Media Filter Drain 

Does sediment depth exceed 2 inches? Yes/No 

Does sediment depth create uneven sheet flow? Yes/No 

Is grass sparse or bare? Yes/No 

Is grass greater than 10 inches? Yes/No 

Is noxious or nuisance vegetation present? Yes/No 

Have trash and debris accumulated on the facility? Yes/No 

Has water been seen on the surface of the media filter drain mix following a 
typical storm event? Yes/No 
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Natural and Engineered Dispersion Area 

Does sediment depth exceed 2 inches? Yes/No 

Does sediment depth create uneven sheet flow? Yes/No 

Is there enough ground cover to support vegetation growth? Yes/No 

Is noxious or nuisance vegetation present? Yes/No 

Is the flow spreader uneven or clogged? Yes/No 

Have areas eroded or scoured? Yes/No 

Have trash and debris accumulated on the facility? Yes/No 

 

Baffle Oil/Water Separators 

Is the discharge from separator clear? Yes/No 

Does the sediment depth exceed 6 inches in depth? Yes/No 

Is trash and debris visible in vault? Yes/No 

Does oil exceed 1 inch at the surface of the water? Yes/No 

Is the pipe properly grouted and secure? Yes/No 

Is the inlet or outlet pipe broken or in need of repair? Yes/No 

Are cracks present and soil entering the structure? Yes/No 

Is feature structurally sound? Yes/No 

Are baffles showing signs of failure? Yes/No 

Is the cover missing or damaged? Yes/No 

Is the frame flush on riser and/or not firmly attached? Yes/No 

Has the structure settled creating a safety/function problem? Yes/No 

Is the ladder safe? Yes/No/NA 
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Coalescing Plate Oil/Water Separators 

Is the discharge from separator clear? Yes/No 

Does the sediment depth exceed 6 inches in depth? Yes/No 

Is there sediment on the coalescing plates? Yes/No 

Is trash and debris visible in vault? Yes/No 

Does oil exceed 1 inch at the surface of the water? Yes/No 

Is the pipe properly grouted and secure? Yes/No 

Is the inlet or outlet pipe broken or in need of repair? Yes/No 

Are cracks present and soil entering the structure? Yes/No 

Is feature structurally sound? Yes/No 

Are the coalescing plates showing signs of failure? Yes/No 

Is the cover missing or damaged? Yes/No 

Is the frame flush on riser and/or not firmly attached? Yes/No 

Has the structure settled creating a safety/function problem? Yes/No 

Is the ladder safe? Yes/No/NA 
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Sand Filter 

Does sediment depth exceed ½ inch on grass layer? Yes/No 

Have trash and debris accumulated on the facility? Yes/No 

Are the clean-outs plugged with sediment and/or debris? Yes/No 

Does it take longer than 24 hours for water to drain through the filter? 
Yes/No 

Is the flow concentrated over one section of the sand filter? Yes/No 

Is erosion on slopes greater than 2 inches deep? Yes/No 

Is soil beneath the rock pad visible? Yes/No 

Is the flow spreader uneven or clogged? Yes/No 

Is any part of the pipe crushed or deformed? Yes/no 
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Exhibit 5 
WSDOT IDDE Inventory - IDDE Report, rev. January 25, 2011  
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Exhibit 6 
WSDOT Guide for the 2011 IDDE Web Application
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Exhibit 7 
Table 12 - Summary of IDDE Issues and Remediation Activities of 

WSDOT’s 2011 Stormwater Report, dated October 2011 
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Audit Dates: January 31—February 1, 2012 

Exhibit 8 
IDDE/Spill Training for WSDOT Field Staff, dated January 24, 

2011
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MS4 Program Compliance Audit  
Washington State Department of Transportation

Audit Dates: January 31—February 1, 2012 

Exhibit 9 
IDDE Training – Field Staff, rev. January 27, 2012 
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MS4 Program Compliance Audit  
Washington State Department of Transportation

Audit Dates: January 31—February 1, 2012 

Exhibit 10 
IDDE Presentation, rev. August 24, 2011 
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Exhibit 11 
WSDOT’s Annual Fall TESC Assessment Report, dated October 5, 

2011
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Introduction 
 
The Washington Department of Transportation (WSDOT) is regulated by Ecology for 
stormwater discharges to waters of the state, including municipal stormwater systems. A 
specific requirement of the stormwater permit is to develop and implement Stormwater 
Pollution Prevention Plans (SWPPP) for approximately 31 highway maintenance 
facilities. 
 
The Lakeview Area Headquarters Facility (AHQ) SWPPP identifies, reduces, eliminates, 
and/or prevents the discharge of stormwater pollutants that may impact surface or 
groundwater quality. Many of the operational source control BMPs will deal primarily 
with good housekeeping (sweeping, cleaning, etc.), while others will deal with preventive 
maintenance and spill response. Structural source control BMPs (buildings, impervious 
pavement, etc.) and treatment BMPs (oil and water separators, ponds, etc.) are capital 
improvements that may be expensive to implement. Capital improvements identified for 
all WSDOT Maintenance facilities will be will be ranked by their potential to reduce 
pollutants to surface and groundwater resources. As funds are provided, by the State 
Legislature, those structural BMPs with the highest ranking will be constructed. All staff 
working at this site will be provided training on this SWPPP. Once training is completed 
the SWPPP should be implemented. This SWPPP is a living document and will be 
updated when operations or facility changes are made at this site. 
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Pollution Prevention Team 
 
The pollution prevention team will be the group of individuals responsible for the 
implementation and the revision of the pollution prevention plan. This group will consist 
of individuals who are either overseeing the development of the plans, area maintenance 
superintendents, maintenance supervisors, lead technicians, and staff from region 
facilities. This team will monitor and follow up with maintenance site crews to ensure 
that the plan is being followed. The team will work together, as appropriate, to correct 
any deficiencies found during routine inspections.  
 
Tom Gibbs       Office:  253-983-7550 
Maintenance Superintendent    Cell:  253-217-5232 
 
Joyce Komac       Office:  253-983-7550 
Deputy Superintendent     Cell:  360-509-3090 
 
Neil Beckman       Office:  253-983-7550 
Assistant Maintenance Superintendent   Cell:  253-377-4086 
 
Kevin Jones       Office:  253-983-7550 
Maintenance Supervisor     Cell:  253-377-9210 
 
Kelly McMullan      Office:  360-357-2625 
Facility Planner      Cell:  360-790-0997 
 
Norm Payton        Office:  360-705-7848 
Stormwater & Environmental Policy Manager  Cell:  360-561-5585  
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Site Information 
 
The Washington State Department of Transportation (WSDOT) Lakeview Area 
Headquarters Facility (AHQ) is located at 11211 41st Ave SW, Tacoma, WA. Lakeview 
is the Olympic Region Area 1 Headquarters. The entrance into Lakeview is located at the 
northwest corner of the property. This AHQ houses a crew of approximately 40 
maintenance personnel, and includes offices, vehicle storage bays, herbicide fill bay, salt 
shed, above ground deicer tanks, truck/heavy equipment pre-wash pad, wash bay, fueling 
station, sand pile, garbage and recycling dumpsters, rock and gravel. There are 7 
buildings and 2 large sheds on this site. Refer to the attached site map for specific 
location of buildings and stormwater pollution generating sources. 
 
Building #1 contains a vehicle and heavy equipment repair shop, offices, conference 
room, and a crew room. The floor drains in this building flow to an oil and water 
separator which discharges to sanitary sewer. 
 
Building #2 has seven vehicle storage bays and is also used for miscellaneous storage. 
There are no floor drains in this building 
 
Building #3 contains offices, a crew room, vehicle storage bays, and sign storage. The 
floor drains in this building flow to an oil and water separator which discharges to 
sanitary sewer. 
 
Building #6 contains a vehicle wash bay, chemical storage room, and a chemical fill bay. 
The wash bay drains to an oil and water separator located in front of the building and 
then discharges to sanitary sewer. Both the chemical fill bay and chemical storage room 
drain to dead end sumps. 
 
Building #7 is an office. There are no floor drains in this building. 
 
Building #8 is used to store equipment. There are three equipment storage bays in this 
building. There are no floor drains in this building. 
 
Building #9 is and office. There are no floor drains in this building. 
 
To the north of Building #1 is the entrance to the facility and the fuel island. The fuel 
island consists of two 11,632 gallon double walled fiberglass underground storage tanks 
which contain unleaded gasoline and diesel, and two fuel dispensers. There is an 
emergency shut off switch located to the south of the dispensers. The pavement around 
the fuel island is sloped northwest towards a catch basin located on 41st Ave W 
approximately 75 feet west of the fuel island.  
 
To the south of Building #3 there is truck and heavy equipment parking area. The 
pavement in this area slopes towards two separate catch basins located off the southeast 
and southwest corners of the building. The catch basins are connected and discharge to 
the pond to the west. 
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To the west of Building #3 are two 5,000 and a 1,000 gallon above ground deicer tanks. 
The tanks have secondary containment. 
 
To the northwest of Building #6 is the sand pile, conditioned sand, winter chemical 
storage shed, street sweeping storage shed, and garbage and recycling dumpsters. The 
pavement around the sand pile and outside these sheds is sloped south towards the 
retention pond. 
 
The truck and heavy equipment prewash pad is located between Building #6 and 
Building #8. Wash water from the pre-wash pad drains into a trench drain that flows to a 
1,000 gallon oil and water separator. The oil and water separator drains to the west and 
discharges to a small pond. The pond outfalls to the much larger retention pond. 
 
To the north of Building #8 is the truck and heavy equipment parking area and guardrail 
storage. Drainage from the parking area goes to a catch basin located to the west that 
flows into a type 2 catch basin before discharging into a biofiltration swale that leads into 
the pond located on the west end of the facility. 
 
West of the retention pond and immediately adjacent to the south fence line are piles of 
rock and gravel contained within jersey barriers. The graveled yard in this area drains 
towards the pond. 
 
 
 
 

 
 
Potential Source Pollutants 
 

1. Fuel Island 
2. Winter Chemicals 
3. Rock and Gravel Piles 
4. Recycling and Garbage Dumpsters 
5. Truck and Heavy Equipment Parking 
6. Street Sweepings 
7. Pre-Wash Pad 
8. Galvanized Materials 
9. Treated Lumber 
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Site Specific Good Housekeeping and Best Management 
Practices (BMPs) That Are To Be Implemented. 
 
Best Management Practices are activities that can be done, either scheduled or 
periodically, to help prevent pollutants from entering water sources. Many of these 
practices are involved with simple housekeeping. Most of these practices need to be 
considered new ways of doing things, but some are temporary fixes until capital 
improvements can be made.  
 
Winter Chemical (Solid) – The pavement surrounding the salt shed is sloped towards 
the pond. Spilled solid chemical should be swept up and placed back under cover as soon 
as possible. During a winter storm event, spilled material should be cleaned up as soon as 
the storm event is over. Prior to receiving a new shipment of solid chemical the pad in 
front of the shed should be swept. Once the salt has been loaded into the shed, the pad 
should be swept again. The collected salt should be placed in the shed. 
 
Liquid Deicer – The deicer tanks are stored in secondary containment. All hoses from 
the tanks should remain inside the secondary containment when not in use. There should 
be routine monitoring of the hoses and their connections for any spills and leaks. 
Stormwater should be drained from the containment periodically, so spilled liquid deicer 
does not mix with storm water. The shut-off valve should remain closed at all times 
unless discharging stormwater. 
 
Sand – The facility houses a large pile of uncovered sand. The amount of sand being 
stockpiled should be limited to the amount needed to meet annual operational needs. If 
the amount of sand being stockpiled is larger than this amount the pile should be reduced 
over time to reach this goal. The pavement around the sand pile as well as the entire 
facility should be swept at least once every month or as needed to remove soil particles 
and debris before it enters the storm drain system. The area around the sand pile should 
also be swept after loading and unloading trucks if material has been spilled. 
 
Conditioned Sand – The conditioned sand should be stored separately from the sand and 
placed under cover. Mix only as much as needed for the upcoming storm event. 
Additional sweeping should be done after mixing conditioned sand. Spilled solid 
chemical should be swept up and placed back under cover as soon as possible. During a 
winter storm event, spilled material should be cleaned up as soon as the storm event is 
over. 
 
Pre-Wash Pad – The pre-wash pad trench drain flows to an oil and water separator to a 
swale and into the pond. Sediment washed from trucks/equipment should be collected 
from the pad and trench drain on a routine basis to reduce the amount entering the oil and 
water separator. The trench drain should be inspected monthly and cleaned when needed. 
 
Pavement – The pavement should be inspected monthly for sediment accumulation and 
unreported spills and leaks. All paved surface at this facility should be swept at least 
monthly or as needed to remove soil particles and debris so it does not enter the storm 
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drain system. Areas around the sand pile, salt shed, and street sweeping shed should be 
monitored closely. 
 
Misc. Materials Stored Outside – Outside storage of miscellaneous materials (signs, 
guard rail, posts, etc) should be reduced to the minimum amount needed to meet 
operation needs. 
 
Retention Pond/Bioinfiltration Swale/Oil and Water Separator/Catch Basin 
Maintenance – The drainage system will be inspected annually using Highway Runoff 
Manual maintenance standards. Maintenance should be performed on these structures 
when deficiencies are found. 
 
Fuel Island – The fuel island is located at the entrance to the facility on pavement that is 
sloped to both the east and west sides of the island. On the west side of the island the 
pavement drains to a catch basin that discharges into the biofiltration swale that leads to 
the pond. A spill kit and spill response procedures should be located at the island. The 
fuel island should be properly signed. Routine monitoring for leaks, spills, or damages to 
tanks and pumps needs to occur. 
 
Truck/Heavy Equipment Parking – The pavement is sloped towards a catch basin that 
discharges to the pond. Trucks and heavy equipment should be routinely monitored for 
leaks. If a leak is recognized the truck/equipment should be repaired immediately. If 
unable to repair the vehicle/equipment in a timely fashion a drip pan or absorbent 
material should be placed under the leak. 
 
 
 
 

 
 
Site Specific House Keeping and Best Management Practices 
(BMPs) That Will Be Implemented If Funded. 
 
Some stormwater BMPs whether it be operational, structural, or treatment can be quite 
expensive to implement or construct. Funding will need to be obtained from the State 
Legislature prior to these BMPs being constructed or implemented.  In this section the 
BMPs will be separated into two categories, Operational BMPs and Capital BMPs. Each 
section will list the BMPs based on priority. The BMPs with the highest priority will be 
listed first.  
 
Operational BMPs 
 
There have been no stormwater operational BMPs identified at this facility that will need 
additional funding prior to implementation.  
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Capital BMPs 
 
Covered Storage – The site is storing a substantial amount of galvanized guardrail and 
treated lumber. A cover should be constructed for these items. The building needs to be 
large enough, so that all materials in an average stock pile can be placed under cover. 
 
Recycling Bin – A 25 yard recycling bin is located just north of the pond. Any material 
leaking from the bin will flow in the direction of the pond. A cover should be constructed 
over the recycling bin to prevent contaminants from leaching from this bin. 
 
Fuel Island Trench Drains, Oil and Water Separator & Roof –A large spill from the 
fuel island could enter the catch basin located to the west of the island. A trench drain 
constructed on the west and the east ends of the fueling pad would collect spilled fuel and 
contaminated water flowing from the pad.  This trench drain would be connected to an oil 
and water separator with discharge to the storm drain system or if allowed to sanitary 
sewer. The oil and water separator would be equipped with a shutoff valve, which could 
be closed in the event of a spill. If further funding became available the island should be 
equipped with a canopy to prevent the direct entry of precipitation on the fueling pad.  
 
Completed Projects 
 
Salt Shed Curtains – Completed April 2009 – Salt shed curtains were installed to 
further prevent salt from coming in contact with stormwater. 
 
 
 
 
 

Spills and Leaks 
 
There is no knowledge of a large spill at this facility in the past ten years. There have 
been minor leaks and spills at this facility, but have not required Ecology notification or 
any environmental cleanup. The biggest area of concern for a major spill at this facility is 
at the fuel island.  
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Appendix A 
 

WSDOT Lakeview Area Headquarters Maintenance Facility 
Spill Prevention & Response Plan 

11211 41st Ave SW, Tacoma, WA 98499 
253-983-7550 

 
Spill Prevention: 
Ensure all hazardous substances are properly labeled. Store, dispense, and/or use 
hazardous substances in a way that prevents release. Store hazardous materials within 
buildings. Provide secondary containment for drums in excess of 55 gallons. Maintain 
good housekeeping practices for all chemical materials at the facility.  
 
Spill Procedures: 
 The general spill response procedure at this facility is to:   
 

1. Assess the Risk – Human Health, Environment, Property 
2. Select appropriate safety equipment – ensure the safety of yourself and others 
3. Confine the spill – Plug catch basins, use absorbent socks, build dirt berms. 
4. Stop the source – Close valve, upright drum, plug hole 
5. Plan and Implement Cleanup - Contact HQ Maintenance if assistance is needed. 
6. Disposal of contaminated material – Contact HQ Maintenance if assistance is 

needed. 
7. Reports/Restock 
8. Notifications 

 
Because of the low potential for spills occurring at this facility the most likely spills to 
occur are small or incidental spills. 
 
Emergency Contacts: 
Immediately call 911 in the event of injury, fire or potential fire, spill of a hazardous 
substance that gives rise to an emergency situation, or release of a hazardous substance to 
the environment (i.e. ground, surface water, floor drains or storm water drains).  
 
        Office  Cell 
Tom Gibbs, Maintenance Superintendent   253-983-7550 253-217-5232 
Joyce Komac, Deputy Superintendent   253-983-7550 360-509-3090 
Neil Beckman, Asst. Maintenance Superintendent  253-983-7550 253-377-4086 
Scott Shannon, Regional Maint. Environmental Coord. 360-570-6707 360-280-3042 
HQ Maintenance – Environmental Services Branch  360-705-7850  
WA State Dept. of Ecology     360-407-6300 
Kelly McMullan, Facility Planner    360-357-2625 360-790-0997 
Dept. of Emergency Management (EMD)   1-800-258-5990 
National Emergency Response Center (NERC)   1-800-424-8802  
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• Ecology must be notified in a timely manner when any amount of regulated waste 
or hazardous material that poses an imminent threat to life, health or the 
environment is released to the air, land, or to waters of the state. 

• The Emergency Management Division (EMD) must be notified when oil or 
hazardous substances enter any water of the state (including storm drains and 
drainage ditches). EMD may be called in lieu of Ecology. 

• The National Response Center (NERC) and WA Emergency Management 
Division (EMD) must be notified when oil or hazardous materials are spilled to 
state waters.  

 
When making the notification be prepared to give the following information. 
 

� Where is the spill?  
� What spilled?  
� How much spilled?  
� How concentrated is the spilled material?  
� Who spilled the material?  
� Is anyone cleaning up the spill?  
� Are there resource damages (e.g. dead fish)?  
� Who is reporting the spill?  
� How can we get back to you?  

 
Spill Preparedness 
The attached site diagram shows the stormwater drainage system, and areas where 
hazardous materials and spill kits are stored.  
 
Spill kit contents  
 
3-30 Gallon    1-20 Gallon 
Catch Basin Plug   Universal Absorbent Socks 
Oil Only Absorbent Socks   Universal Absorbent Pads 
Oil Only Absorbent Pads  Granular Absorbent 
Plug & Dike    Nitrile Gloves 
Granular Absorbent   Plastic Garbage Bag 
Plastic Garbage Bag 
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Appendix B 
 

Pollution Generating Sources  
 
Fuel Island – Stormwater contamination usually is caused by spills, leaks, oils, and any 
other fluid that can be leaked from a vehicle. 
 

• A spill kit should be located at the fuel island. 
• If a catch basin can receive spills from the fuel island a storm drain cover should 

be included in the fuel island spill kit. 
• Spill emergency information, diagrams, and appropriate clean-up methods should 

be posted at island. 
• Spills should be cleaned up immediately. 
• The person conducting the fuel transfer should remain at the vehicle while 

fueling. 
• The following signs shall be posted at the fuel island….. 

o Post “No Topping Off” sign. 
o Post “In Case of Spill Contact _________”.  

• Post the location of the emergency shut-off valves if so equipped 
• Routinely inspect storage tanks and pumps for leaks, damages, and to ensure 

everything is operating properly. 
o TEF conducts visual inspections of tanks, pumps, and hoses for leaks 

monthly. 
o A tank test and leak test are done annually by a third party. 

• The fueling area should be paved. If asphalt pavement is removed during a retrofit 
it should be replaced with Portland cement concrete.  

 
Signage – The following signs will be posted at all fuel islands: 
 

• In Case Of Fire, Spill Or Release  
1. Use Emergency Pump Shutoff  
2. Report The Accident!  
Fire Department Telephone No. _______ 
Facility Address ______ 
 

• 1. No smoking.  
2. Shut off motor.  
3. Discharge your static electricity before fueling by touching a metal surface 
away from the nozzle.  
4. To prevent static charge, do not reenter your vehicle while gasoline is pumping.  
5. If a fire starts, do not remove nozzle—back away immediately.  
6. It is unlawful and dangerous to dispense gasoline into unapproved containers.  
7. No filling of portable containers in or on a motor vehicle. Place container on 
ground before filling. 
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Garbage Dumpsters – Dumpsters usually contain wood debris, scrap metals and plastics 
from car wreckage, boxes, and rubber from tire blow-outs. Dumpsters are not built water 
tight, and thus pollutants can leak out onto the ground. If the container is not covered rain 
water can come into contact with potential contaminants within the dumpster. This 
contaminated water can leak out through holes and cracks in the bottom of the unit and 
could contaminate surface water. Contaminant of concern could be heavy metals, and 
oils.  Garbage dumpsters that could leach to surface water needs to be covered when not 
being used. Possible covers include a lid, roof, or tarp. Keep liquids out of the dumpster. 
 
Metal Recycling Bins – Recycling bins are not built water tight, and thus pollutants can 
leak out onto the ground. If the container is not covered rain water can come into contact 
with potential contaminants within the dumpster. This contaminated water can leak out 
through holes and cracks in the bottom of the unit and could contaminate surface and 
groundwater. Contaminant of concern could be heavy metals.  Metal recycling bins need 
to be covered when not being used. They will need to be covered when not being visited 
regularly, as well as nights and weekends. Possible covers include a lid, roof, or tarp. 
 
Metals – Galvanized materials. Metals coated in zinc, when open to the elements, 
dispense zinc into stormwater. 
 

• Metals should be stored off the ground and away from storm drains. 
• Materials stored near a storm drain need to be covered. 
• To better control inventory levels only carry enough materials expected to be used 

in the upcoming year plus a minimal additional amount for unexpected 
occurrences. 

 
Misc. Materials Stored Outside 
 

• If possible store miscellaneous materials containers under a roof, or other 
appropriate cover, or in a building if at all possible. 

• Outside storage of miscellaneous materials (signs, guard rail, posts, etc) should be 
reduced to the minimum amount needed to meet operation needs.  

 
Outdoor Vehicle and Heavy Equipment Maintenance and Storage Areas 
 

• Vehicle and equipment maintenance should be performed indoors if possible. 
• If maintenance should be performed outdoors minimize exposure to rain if 

possible. 
• Maintenance should take place on an impervious surface if conducted outside. 
• Drip pans or containers are kept under the vehicles at all times during 

maintenance.  
• Fluids are drained from any retired vehicles kept on-site awaiting disposal. Drip 

pans or containers are kept under the vehicles.  
• Outside vehicle and heavy equipment maintenance and storage areas should be 

located away from stormwater conveyances, and water bodies where possible 
based on site constraints. When these areas cannot be located away from 
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conveyances and water bodies pollution reduction measures (such as berms or 
secondary containment) should be implemented.  

 
Pavement – Paved areas can be sources of oils and greases, other organic compounds, 
metals, and sediment that can contaminate surface and groundwater.  
 

• Routinely monitor pavement for leaks, spills, and sediment. 
• Leaks and spills should be cleaned up immediately. 
• Drip pans should be used under leaking vehicles or equipment. 
• Pavement should be swept monthly or more frequently as needed to collect dirt, 

waste, and debris.  
• Do not wash down the pavement to a storm drain or conveyance system. 

 
Pre-wash Pad - Water used to knock off dirt from trucks and heavy equipment will 
contain suspended solids, and may contain small amounts of oils and grease, and heavy 
metals that can contaminate stormwater. 
 

• No soaps are to be used at these pads. 
• Only cold water is to be used. 
• Clean the pad regularly to limit debris buildup 
• Routinely monitor the drainage system and oil/water separator, for sediment and 

oil. Perform maintenance as needed. 
 
Sand, Gravel, and Clean Fill – Sediment (silt, soil, and sand particles) associated with 
sand, gravel, and fill may impact water. Sediment is a contaminant in surface water.  
 

• Minimize the amount of material that is stored. 
• Locate storage piles away from storm drains, drainage systems, and water bodies. 
• Stockpiles greater than 5 cubic yards or erodible or water soluble materials such 

as soil, unwashed sand and gravel that discharges to surface water should be 
covered with plastic sheeting (polyethylene, polypropylene, hypalon, or 
equivalent) unless runoff from these piles flows to a stormwater treatment feature.  

• For large stockpiles that cannot be covered, prevent run-on of uncontaminated 
stormwater and collect and convey runoff to a stormwater treatment feature.  

• Sweep paved storage areas regularly for collection and disposal of loose solid 
materials.  

 
Storage of Containers and Tanks 
 

• Store containers under a roof, or other appropriate cover, or in a building if at all 
possible. 

• Containers should be labeled with product and hazard information.  
• Hazardous material containers should be stored in a designated area in an orderly 

manner. 
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• Storage areas should be located away from floor drains, stormwater conveyances, 
and waterbodies where possible based on site constraints. When storage areas 
cannot be located away from conveyances and water bodies pollution reduction 
measures (such as berms or secondary containment) should be implemented.  

• Products should be stored on an impervious surface. 
• Containers should be approved to contain the product being stored.  
• Containers and tanks should be protected from vehicle impact. 
• Storage areas should be secure to discourage unauthorized use and/or vandalism.  
• Spill kits or absorbent materials should be located in high risk areas. 
• Containers and attached fittings, pipe connections, and valves should be inspected 

monthly for leaks, spills, and signs of deterioration. 
• Place adequately sized drip pans beneath all mounted taps and drip/spill locations 

during filling/unloading of tanks. 
• Sweep and clean the tank storage area regularly, if paved. 
• Replace or repair tanks that are leaking, corroded or otherwise deteriorating. 

 
Portable Tanks – Includes all of the above in addition to: 
 

• Park trucks with portable tanks away from floor drains, stormwater conveyances, 
and waterbodies if at all possible. 

• Maintain appropriate spill equipment and materials on all trucks. 
• Do not fill tanks completely, to prevent spills from occurring. 

 
Street Sweepings – Sweepings are typically contaminated with hydrocarbons and metals. 
They can also cause additional sediment build-up if not routinely swept up. 
 

• Do not store near a catch basin or body of water. 
• When unloading sweepings dump directly on pre-existing pile.  
• If unable to dump on existing pile then dump near it and force sweepings back 

into the pile. 
• Sweep around the pile after unloading the sweepings as well as when needed. 
• If being stored on pavement, cover the sweepings when not being used. 

 
TEF Shops – Vehicle and heavy equipment repair shops deal with many types of source 
pollutants. These shops contain items such as engine oil, gear lube, hydraulic oil, 
automatic transmission fluid, antifreeze, windshield washer fluid, brake fluid, batteries, 
cleaning supplies and any other hazardous materials that can be thought of. 
 

• Label containers with product and hazard information. 
• Protect containers from vehicle impact. 
• Have necessary absorbent or spill kits nearby to clean up any spills. 
• Store products or materials in original containers. If not in the original container, 

then in compatible containers and label correctly. 
• Gravity drain oil filters before disposal. 
• Manage oil and fuel drained from filters as used oil. 
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• Recycle used antifreeze. 
• Contain and properly dispose of any leaking battery. 
• Use water based or biodegradable cleaners when possible. 
• Contact HQ Maintenance for disposal assistance. 

 
Treated Lumber – Identified as any lumber that has been chemically enhanced. When 
treated lumber is open to rainwater, the chemicals used to treat it can seep out causing 
contamination. 
 

• Lumber should be stored off the ground. 
• If it can’t be stored off the ground than it needs to be stored on a paved surface. 
• When possible cover treated lumber. 
• Regulate stock levels. 

 
Vegetation Management and Chemical Storage – Comprising of anything used to 
control or eliminate pests. Contaminates could include toxic organic compounds, heavy 
metals, oils, suspended solids, bacteria, fertilizers, and pesticides. 
 

• All chemicals should be correctly labeled and in a secure area designated only for 
authorized personnel 

• Create a list of selected chemicals and their uses. Choose the least chemical that is 
still able to complete the job.  

• There should be no more inventory than what is need for that particular year. 
• Do not mix more than what is needed for any one particular day. 
• Pesticides should not be stored, mixed, or loaded near any storm drain. 
• A spill kit should be accessible and in the chemical storage area. 

 
Vehicle Parking – Areas generally reserved for fleet vehicles tend to go unnoticed as 
potential pollutant sources. These are usually paved areas with at least one catch basin 
near by. This is a source for pollutants due to the fact that many of these vehicles either 
don’t get serviced regularly or just leak for whatever reason. Some pollutant sources are 
oils and greases, metals, organic compounds, and suspended solids. 
 

• Routinely monitor these areas for leaks. 
• Vehicles that appear to be leaking need to be worked on immediately. 
• If unable to address the leak immediately than a drip pan or some form of suitable 

absorbent pad should be placed where the drip appears. 
• All the vehicles in these areas need to be moved once a month or as needed to 

allow for a street sweeper to collect built-up debris. 
 
Winter Operations – Winter maintenance chemicals are non-hazardous. However large 
quantity spills and small spills that occur over a long period of time may contaminate 
groundwater drinking water sources, and potentially surface water.  
 
Winter Chemical (Solid) 
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• Manage only the chemical needed for the season. 
• Products will be stored in designated areas. 
• Designated areas should be located away from storm drains and water bodies.  
• Ideally solid chemical will be stored in a covered shed that protects it from 

precipitation. 
• If a covered shed is not available solid chemical will be covered with plastic 

sheeting (polyethylene, polypropylene, hypalon, or equivalent).  
• For facilities that do not have a covered shed, product remaining at the end of the 

season should be transferred to a yard that does as soon as possible. 
• Spilled solid chemical should be swept up and placed back under cover as soon as 

possible. During a winter storm event, spilled material should be cleaned up as 
soon as the storm event is over.  

• Solid chemical should be stored on an impervious surface that is sloped so that 
stormwater does not come into contact with the solid chemical.  

 
Winter Chemical (Mixing and Loading Solids) 
 

• If possible solid chemical should be dumped directly into the storage shed. 
• If it is not possible to directly dump into the storage shed the following procedure 

should be followed.  
o Try to obtain solid chemical on a day when precipitation is not expected.  
o Sweep the impervious pad immediately in front of the storage shed prior 

to delivery of new product. 
o Have the delivery truck dump the solid chemical as close to the storage 

shed as possible. Immediately push the chemical into the storage shed with 
a loader. 

o Sweep the impervious pad to pick up any residual chemical and place it 
into the storage shed.  

 
Conditioned Sand – Sand mixed with solid chemical  
 

• Only condition the amount of sand expected to be used during the upcoming 
winter storm event.  

• Conditioned sand will be stored in designated areas. 
• Designated areas should be located away from storm drains, drainage systems, 

and water bodies.  
• Segregate conditioned sand from unconditioned sand. 
• Conditioned sand should be placed in a covered shed if available or should be 

covered with plastic sheeting (polyethylene, polypropylene, hypalon, or 
equivalent).  

• Spilled conditioned sand should be swept up and placed back in the conditioned 
sand pile.  

• For conditioned sand that cannot be covered, store on an impervious surface that 
is sloped to prevent stormwater from running onto the pad and coming in contact 
with the solid chemical.  
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Winter Chemical (Liquid) 
 

• Protect tanks from vehicle impact. 
• Install and maintain hose connections so that the flange couplings are protected 

and leaks are reduced. 
• Valves should remain closed when not in use. 
• Label tanks with product information. 
• Inspect tanks and pipes monthly for leaks, spills, and deterioration. 
• Permanent tanks must be located in impervious secondary containment 

surrounded by dikes or UL approved double-walled. The dike must be of 
sufficient height to provide a containment volume of either 10 percent of the total 
enclosed tank volume or 110 percent of the volume contained in the largest tank, 
whichever is greater, or if a single tank, 110 percent of the volume of that tank. 

• All hoses and connections should be confined to secondary containment. 
• Shut-off valves for secondary containment should remain closed at all times, 

unless draining rainwater. 
• Liquid deicer mixed with rainwater needs to be disposed of properly. 

o Pumped back into tanks 
o Discharged to sanitary sewer 
o Used on roads as dust suppressant 

• Leave product remaining at the end of the season in the tank. 


